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Documents Included in Your Out-Processing Packet & Notes

V Qut-Processing Appointment Form
VICE Comment Card

VDA Form 137-2 (Installation Clearance Record)
A Section A- Personnel Data
A Section B- Installation Standard Clearances

V Defense Military Pay Office (DMPQ) Finance Separation Pay Brief

VDA Form 137-2 (Last Stops)
AETS & Administrative Separations
ARetirements

V Activities & Locations

VDA Form 137-2 (Page 3)

VFEinal & Pre-Clearance Stamp
VDocuments Needed to Clear Installation
Vimportant Notes

V Contact Info

—
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FT BRAGG OUT-PROCESSING APPOINTMENT FORM

IAW AR 670-1, all out-processing must be completed in Army Combat Uniform (ACT) or Army Service Uniform (ASTT).

NAME (LAST, FIRST, MI) DODID RANK
EMATL PHONE # Do vou live in Gov’t Honsing? |:|
I | | Do vou have dependent

Children ages §— 157 D

TYPE ACTION (PC5,
Retirement, ETS If PCS, name of gaining installation Report/ETS/Retirement Date

Date of Order Order pumber Start date for PDTY Start day for PCS/Transition Leave

FOE PCS MOVES ONLY

If more time is
needed beyond
30 days, please

contact us for
assistance.

Take Note!
You have 30 days

I=: TDY associated with this PCS? If Yes, is TDY If vou answered b. pleaze indicate school .
D Yes D En-route D Drill Sergeant fro m th IS date to
D No D TDY and Feturn D Recruiter Clear the
[ wor installation!
D Orther

FOR OFFICE USE ONLY

AFPPOINTMENT DATE SCHEDULED BY

[AW AR 600-8-101, mstallation clearance papers are cnly valid for 30 days from the datemsissd f
re-mifialized. If you are not cleared in that time a ten day extension may be granted two w I}ILID.E' days prior to
expiration. After expiration new clearance papers will be issued.

Extension 1 and O-F Clerk Indfials Extenzion 2 and O-F Sopervizor’s Initials

| HOME |

?fn:ail: usarmy.bragg.imcom-atlantic. mbx.bragg-smd@mail.mil 3 of 17 08 JUL 20 _V1
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DHR. Out-Processing Section. Personnel Services Branch Comment Card

Let us know how we are doing! W h e n Y L

What 1s the purpose of your visit? (check one) Schedule an appomtment

Attend outprocessing bniefing/receve clearance papers

yd
Receive Pre-Clear/Final Clearance Stamp D O n ‘ e

What 1s your status (curcle one) ACTIVE DUTY NATIONAL GUARD RESERVES

Customer Service:

Did our assistance help you better understand clearance procedures? ) YES NO N/A
Facility Appearance Excellent Good OK Poor Awful
Employee/Staff Attitude: ® Excellent O Good OK Poor D Awful

Timeliness of Service

Excellent OGood OK Poor Awful
I e I I l ' S Hours of Service Excellent Good OK Poor Awful
Dad the product or service meet your needs? YES NO NA
Sarisfaction:
How You e ——— = NA

Comments & Recommendations for Improvement:

Feelll

How Can We Make
— _ Your Experience
A= . Better?

c¢ a response, pl

COMMENTS USING YOUR PHONE
Name
Phone: (optional
|
B |
Email ptional

Privacy Advisory: The information you provide will be used to unprove our service. The contact information, 1f you )
provide any, will only be used to respond to your request for information. If you do not provide any contact mformation

H O I\/I E your identity will remain unknown. However, all comments will be reviewed whether or not you identify yourself.
*Included in your out-processing packet. @
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VYour Clearance Papers are unique to you!
INSTALLATION CLEARANCE RECORD 12 3 4
For use of this form, see AR 600-3-101; the proponent agency is DCS, G-1

DATA REQUIRED BY THE PRIVACY ACT OF 1574 4
AUTHORITY: Section 301, Tige 5. USC
PRINCIPAL PURPOSE: To ensure Soldier readiness before PCS. To complete clearance wverification before transition from aclive duty, transfer lo another Service or C separabon,
ROUTINE USES: Tamﬁ&:mmmmm. To ensure that debl to the government and its instrumentalities is dentifed and that action is n 1o oblain payment

payment before the Soldiers transition from active duly, separation or retirerment. Forme will not be disclosed outside the Depantment of Defense | ) and Dol sponsored

DISCLOSURE: Deschosure is voluntary, however, failure 1o complate thes form may result in only partal payment of inal pay.

NSTRUCTIONS TO THE SOLDMER. This out-processing packet is designed 1o assist you and the installation in completing your final dearance as accuralely and expedit as possible. It is your
responsibility to complete this checklis! properly. if you are separating or refiring from the Active Army, failure to complete this checidist cormectly and entinely will result in you récening 55 percent of
your final pay pending verification by DFAS of any outstanding debls. Activities marked with an @ require dearance for all Soldiers separating or retinng from the Active y, including AGR
personnel. Activibes marked with an asterisk (*) require clearance for Sclders departing on PCS. Activities not marked will be cleared per installation instructions. This chilist must be completed
before your final military pay appointiment. Separation payments will no! be released uniil installation dearance is completed. Provide any additional information in Re s, block 16

SECTION A - PERSONNEL DATA (To be completed by the commander, 51, processing controd station, or appointed official) /

[ 1. NAME 2. RANK 3. ORDERS NO,
556G 12345
4. GAINING UNIT 5. LOSING UNIT u/tmTE OF ORDERS (¥ YYMMDD)
18 2020007102
7. REASDN FOR CLEARING _DEPARTURE DATE (YYYYMMDD)
[:| PCS E ETS |:| RETIREMENT DDTHER {Specify) A 2020007/08
P — e ————————— /

Put the last four of your Social Security Number in the
upper right-hand corner of the form.
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VYour Clearance Papers are unique to you!

Block 3- Order # on your original orders
Block 6- Date on your original orders

SECTION A - PERSONMNEL DATA (To bﬂ'w&fﬂd by the commander, 51, processing control station, or appointed official)

Block 4- Always blank
Block5-St andar di

‘usarmy.bragg.imcom-atlantic.mbx.bragg-smd@mail.mil
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1.NAME )/ 2. RANE, 3. ORDERS NO,
855G 123-45
4. GAINING UNIT 5. LOSING UNIT B. DATE OF ORDERS (¥ YYYMMODD)
18 2020/07/02
7. REASOMN FOR CLEARING 8. DEPARTURE DATE (YYYYMMDD)
D PCS E ETS D RETIREMENT ¥ |OTHER (Specify) 2020/07/06
Block 8-

Your departure date
(same as your leave
start date)




UNCLASSIFIED//FOUO

e

ma@ Continued- Section B

Amount of
debt owed

SECTION 3 - INSTALLATION STANDARD CLEARANC
(All signafures are required prior (o re 1o the processing confrol stalion [section d) for final clearance. Not i reguired signatures wil cause & delay in your final clearance.
) \ 10. ", 12. [13. 14, 15,
INSTALLATION ACTIVITY NYES DEBT AMOUNT NO MNAME (Lasi First, Middie) TELEPHOME NO SIGNATURE

8. MEDICAL FACILITY e

b DENTAL FACLITY @

¢ DEERS/RAPIDSID CARDS AND TAGS @

d. TRANSPORTATIOM OFFICE @°

e EDUCATION CENTER @ GRAVES, NANCY ANM

. ARMY EMERGENCY RELIEF @ CLARK, FREDDIE C

EEEEE
HEEEEE

V Block 13-
A If there is a name, you have been pre-cleared by that
organization/agency.
A If it is blank, you still have to clear that
HOME organization/agency.
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Separations Pay Brief Sheet

DEFENSE MIILITARY PAY OFFICE (DMPQO) Finance
Separation Pay Brief

ETS, UNQUALIFIED RESIGNATION, REFRAD, CHAPTERS

FEFCAN ONLY ATTEND BRIEF ONE BUSINESS DAY PRIOR TO START OF
TRANSITION LEAVE OR DATE OF SEPARATION***

FOR FINANCE PROCESSING/BRIEFING:

All Officers and medical separations (SPD Code JEA or JEB) will report directly to SSC. 1" Floor Wing J.

ALL OTHERS SEPARATIONS — Report to SSC. 1* Floor Wing J no later than 1'23(
promptly at 1300 and if you are late you will have t

). This briefing will start
o attend the followingday

** Bring the below REQUIRED DOCUMENTS COPIES to Finance Briefing with originals. All copies
need to be made PRIOR to attending the briefing. All doeumeénts submitted, t
Finance. None will be retumed. <*

>ecome the property of

VRetirees, Officer & Medical Separations will
receive a one-on-one briefing from their counselor.

AAIl others will attend the finance briefing.
VWhen to attend the briefing:

A(1) duty day prior to your leave start date or your
last day of service if not taking leave

*Included in your out-processing packet. 5//i\\ ;
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Last Stops

R — -
t. DOD CHILD NUTRITION OFFICE @*

u. FINAL CLEARAMCE STAMP (LAST STOP) MUST

HAVE EVERYTHING CLEARED g

v. M-2 (SERVICE MEMBER BEHAVIORAL HEALTHIDRUG
AND ALCOHOL) @

w. Has the Soldier completed Soldier for Life-
Transition Assistance processing? Exit Survey/DD
Forms 2648/2648-1 and 2958 (USAR only) @

x. MEDICAL ONE STOP (PDHRA/PHA/SHPE JBASEMENT)

GROUND FLR 88C @"
y. OUT-PROCESSING CONTROL STATION (ETS

(]| < <

RETIREMENTS, CHAPTERS ONLY) @°

z. PERSONMEL SERVICES (PSB) RECORDS REVIEW,
2ND FLR, WING D, RM 266 (SEP/ETS/RET) §

6. REMARKS

Oocl o [colal

HEEl O

SECTION C - MILITARY PAY PROCESSING

17. MILITARY PAY CLEARANCES
@ a. DEFENSE MILITARY PAY OFFICE b. NAME (Last, First, Micidie) | ¢ TELEPHONE NO d. SIGNATURE e. DATE (YYYYMMOD)

(1) Trawved Pay Processing @

=

(2) Separation Pay Processing @
(3) Detdl Processing & I

V Your last (3) stops are:

A ETS & ADMINISTRATIVE SEPARATIONS ONLY-
Stop 1: Section 17- Military Pay Clearance (Finance)
Stop 2: Section 9- Out-Processing Control Station (Window 1, 15t Floor, SSC)
Stop 3: Final Clearance Stamp- LAST STOP (Transition- 2" Floor, Wing B)

= .‘0‘; S
i

—
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Last Stops

R — -
t. DOD CHILD NUTRITION OFFICE @*

u. FINAL CLEARANGE STAMP (LAST STOP)  MUST

HAVE EVERYTHING CLEARED g

v. M-2 (SERVICE MEMBER BEHAVIORAL HEALTHIDRUG
AND ALCOHOL) @

w. Has the Soldier completed Soldier for Life
Transition Assistance processing? Exit Survey/DD
Forms 2648/2648-1 and 2958 (USAR only) @

x. MEDICAL ONE STOP (PDHRA/PHA/SHPE JBASEMENT)
GROUND FLR 88C @°

y. OUT-PROCESSING CONTROL STATION (ETS
RETIREMENTS, CHAPTERS ONLY) @°

z. PERSONMEL SERVICES (PSB) RECORDS REVIEW,

|

L0 O (OOl

(]| < <

HEEl O

IND FLR. WING D, RM 268 (SEP/ETS/RET) ]

6. REMARKS

SECTION C - MILITARY PAY PROCESSING

17. MILITARY PAY CLEARANCES
a. DEFENSE MILITARY PAY OFFICE b. NAME (Last, First, Micidie) | c. TELEPHONE NO d. SIGNATURE e. DATE (YYYYMMOD)

(1) Trawved Pay Processing @

(2) Separation Pay Processing @
(3) Detdl Processing &

V Your last (3) stops are:

A RETIREMENTS ONLY-
Stop 1: Section 9- Out-Processing Control Station (Window 1, 15t Floor, SSC)
Stop 2: Final Clearance Stamp (Retirement Services Officer)
Stop 3: Section 17- Military Pay Clearance- LAST STOP (Finance)

SUppORS
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0

rganizations
& Agencies
and Hours of
Operation
(Hours may have
changed due to
COVID-19 outbreak.) 4 . )
NG 5 Location with
building
number &
kstreet names |
Almost all places
are in the SSC;
only a few are not!
HOME “ncluded -processing packet (),
Nnciudea in your out-processing packe %/A\,\( =

SUpror
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